RUTGERS

ENROLLING IN NEW JERSEY 4-H wiTH 4HONLINE

LoGGING IN
Go to the NJ.4HOnline site, Attp://nj.4honline.com -note there is no

www in the address.

Click the button next to, I need to setup a profile
A drop down menu will appear. Select the county where the club

you are joining is based. (In some cases, this may not be the county

where you reside.) Next, type in a valid family email address.

You must provide a valid email address to setup your account on

NJ.4HOnline. Your email address will be your login. This will be the

address where you receive 4-H information.
Confirm this email by entering it again in the field below
Enter your family/parent/guardian/household Last Name.

Enter a password with a minimum of 8 characters.
Your password must contain at least 1 capital letter or number/symbol.

Confirm your email by entering it again in the field below.

(If you forget your password, a new one can be sent to your email address.)

Click the Create Login button

FAMILY INFORMATION

The Family Information page is for all 4-H Youth and/or Adults in your

family.
(Individual family members will be added in the next steps.)

Fill in the blank fields in the Profile Information section.

« Do not check the Update member records ...box at this time.

« Allfields with a red asterisk must be completed.

Note: You do not need to enter or change your password at this time

(unless you would like to).

%ml_mm Wew deroey 41 Yo DRRRBRE

Welcome to 4-H Online

Inavearate

Arw yom i Wiy o Cl
County: | Seloct your county

e

Contrm Imak

Lant Harme:

Panand

Contren Passumrd.

o | Famity

% m YTGERS Naw Jereay 4-H Yauth Develapment
L

Lotred wn as A MGttty

Famy  FanySemem  Logn o

Family Information
Profie Infermaticn

=Tmas e CmcusyiSigmal com
P r—
= Blakng Ackdre sa: a
scit
o fuatet | Noow Jorsey
»tipCoss:
« Peiemary Phone:
« Corespontercs Pratarssc: | Mad
«amCounty | Tiareg

lipdate member recoeds with ihe same sddreas

Password Management

Cooperating Agencies: Rutgers, The State University of New Jersey, U.S. Department of Agriculture, and County Boards of Chosen Freeholders. Rutgers Cooperative
Extension, a unit of the Rutgers New Jersey Agricultural Experiment Station, is an equal opportunity program provider and employer.

= Logont

o | Wy Moy Lt

s



RUTGERS

New Jersey Agricultural
Experiment Station

MEMBER LIST

The Member List page is where you’ll add Adult and Youth 4-H club members.

4-H Members may be: Adult (volunteers), Youth or Contact. Only adults who are appointed volunteers get added here.
Parent contact information is listed with your Family profile or may be included with Youth member information.

You are logged in under your Family Profile (Logged in as )

You have the option to edit any information to your family profile.
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YOU CAN NOT REGISTER FOR AH EVENT UNTIL YOUR ENROLLMENT HAS BEEN ACCEPTED AND YOUR STATUS IS SET TO ACTIVE
If your enroliment status is "Inactive’ or 'Incomplete’, click the 'Edit’ button to review and submit your record for approval
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Register A Member In An Event - Only Members with an *Active’ Enrollment Status May Register
Member: | selecta member [=]

event: | [=]

YOoUTH ADULT CONTACT

ADDING YOUTH FAMILY MEMBERS (4-H MEMBERS)
To add a 4-H member:

. Click on the dropdown menu under Add a New Family Member.
. Select Youth
. Click the Add Member button

This will take you to the next screen, Youth Personal Information.

Cooperating Agencies: Rutgers, The State University of New Jersey, U.S. Department of Agriculture, and County Boards of Chosen Freeholders. Rutgers Cooperative
Extension, a unit of the Rutgers New Jersey Agricultural Experiment Station, is an equal opportunity program provider and employer.
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YOoUTH PERSONAL INFORMATION

Complete the information in the fields as indicated.

(While the title indicates Youth, the process for Adult Members is largely
the same.)

Notes:

« Field names in bold that have a red asterisk are required, all others are
optional.

« Some of the fields are pre-filled with corresponding family data how-
ever; if any of this member’s data is different from the family data (i.e.
email, last name, etc.), please enter the correct information.

o Ifs/he has a different e-mail address—than the family email entered at
login—enter it in the top box.

 Ifhis/her last name is different than the parent/guardian/household
name, make that change on this page.

« If there are parents/guardians that do not live in the same residence as
you, you may enter their mailing information under Parent 2.

If you would like to receive notifications via text message you must, enter
your cell phone number, check the box indicating this preference and select
your service provider.

Do not check Volunteer unless you are an appointed 4-H volunteer and are
enrolled in your county’s 4-H program.

If you have questions on the selections for Ethnicity or Race, hover your
cursor over the question mark.

You may choose any of the other options listed below or mark prefer not to
state. The choice is yours.

Be sure to make a selection for Military Service—even if you are indicating
that no one in your family is currently serving.

When you are done, click the Continue button to advance to the next
screen.
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ADDITIONAL INFORMATION

AUTHORIZATION STATEMENT AND RELEASE
All fields are required. Select an option if there is a choice, or check the /
agree...box.
Digital Signatures

« Enter both the name of the parent/guardian and the youth. Both fields
must be filled in before you can click the Continue button.

» By logging on with your user ID and password, you are indicating that
you are the correct person to agree to the terms.

CopE oF CONDUCT

e Member and parent are required to review and agree to the Vew Jersey
4-H Code of Conduct.

« Check the box indicating your agreement to adhere to the NVew Jersey
4-H Code of Conduct.

« Enter your names in the parent and member fields as electronic
signatures.

MEDIA PoLicy

 Using the dropdown menu please indicate your agreement or
disagreement with the policy.

« Enter your names in the parent and member fields as electronic
signatures.

« Both fields must be filled in before you can click the Continue button.
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PARTICIPATION
CLuBs, PROJECTS, AND GROUPS

CLuBSs
This next screen includes a series of tabs that represent aspects of each member’s
participation
« Select the correct club from the drop down menu and click on it.

 Click the Add Club button (this is important, the member is not added to the
club until the button is clicked). The club will appear under the blue Club List
title bar.

For each additional club, repeat the steps above.

Click the Continue button to select a Project

PROJECTS
Under Add a Project, click on the drop down menu: select a club and then select a
project from the next drop down menu.

Enter the years you have participated in this project.
(If you are unsure, your county office can add this information from past records.)

Click the Add Project button to add this under the blue Project List title bar. (As
with Clubs, the project is not enrolled in the club until the button is clicked.)

For each additional project you want to add, repeat the steps above.

Click the Continue button to advance to Groups

GROUPS
Your county may or may not include Groups for you to enter. If you see a Group
that you belong to (i.e. a 4-H Advisory Council, Fair Committee, Leaders As-
sociation, or the like), select it from the menu and add it to your Group List by
clicking the Add Group button.

When you have added all groups, click the Submit Enrollment button.

COMPLETING ENROLLMENT
You must click the Submit Enrollment button to submit the member’s enrollment
for staff review and confirmation. Repeat the process for additional youth and
adult members in the family. For each enrollment submitted, an email confirma-
tion will be sent to the family email address.
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